
 

The Deputy Designated Safeguarding Lead (DDSL) will assist the Designated Safeguarding 
Lead (DSL) in all matters of safeguarding and child protection across the school. They may 
take part in strategy discussions and inter-agency meetings, and contribute to the 
assessment of children. They will advise and support other members of staff on child welfare 
and child protection matters, and may liaise with relevant agencies such as the local 
authority and police. 

Managing Referrals 

• Support DSL in referring cases of suspected abuse to the local authority children’s social 

care 

• Support DSL in referring cases to the Channel programme where there is a radicalisation 

concern. 

• Support DSL in referring cases where a crime may have been committed to the police. 

Keep detailed, accurate and secure written records of concerns and referrals. 

 

Working with staff and other agencies  

• Support the DSL in ensuring staff can access and understand the school’s child 

protection and safeguarding policy and procedures (especially new and part time staff). 
• Inform the DSL (and Headteacher in their absence) of safeguarding issues, especially 

ongoing enquiries into whether a child is at risk of harm, and police investigations.  

• Support the DSL in liaising with staff on matters of safety, safeguarding, and when 

deciding whether to make a referral.  

• Act as a source of support, advice and expertise for staff.  

• Understand the assessment process for providing early help and intervention and 

complete appropriate referrals.  



 

• Develop a working knowledge of how local authorities conduct a child protection case 

conference and a child protection review conference. 

• Support the DSL when required by attending and contributing to child protection case 

conferences effectively when required to do so. 

• Triage the causes for concern and respond to ensure that safeguarding practice is 
followed in regards to all statutory responsibilities.  

• Be present on site when the DSL is off-site.  

• Have the oversight of staff training records.  

• Distribution of information on safeguarding to staff. 

• Upkeep of safeguarding notice boards and displays. 

• Attend meetings with external agencies i.e. TAC/CIN. 

• Coordinate meetings of professionals where needed. 

• Assist the DSL in producing safeguarding reports to the governing board 

 

Training 

• Undergo training to develop and maintain the knowledge and skills required to carry out 

the role.  

Refresh knowledge and skills at least annually so remain up to date with any developments 
relevant to the role.  

• Obtain access to relevant resources.  

• Undertake Refresher DSL training every 2 years as currently required. 

 

Raise awareness  

• Support the DSL in ensuring the school’s child protection policies are known, understood 

and used appropriately.  

• Support the DSL in ensuring the safeguarding policy is available and easily accessible to 

everyone in the school community. 

• Support the DSL in ensuring that parents have read the safeguarding policy, and are 

aware that referrals about suspected abuse or neglect may be made, and the role of the 
school in this. 

• Link with the local safeguarding children board (LSCB) to make sure staff are aware of 

training opportunities and the latest local policies on safeguarding.  

• Be alert to the specific needs of children in need, those with special educational needs 

and young carers. 

• Encourage a culture of listening to children among all staff, ensuring that children’s 

feelings are heard where the school puts measures in place to protect them. 



 

• Be aware of and comply with policies and procedures relating to child protections, 
health, safety and security, confidentiality and data protection, reporting all 
concerns to an appropriate person. 

• Be aware of and support difference and ensure equal opportunities for all. 

• Contribute to the overall ethos/work/aims of the school. 

• Appreciate and support the role of other professionals. 

• Establish constructive relationships and communicate with other 
agencies/professionals.  

• Recognise own strengths and areas of expertise and use these to advise and support 
others.  

• Attend Best Practice Forums and Support Groups. 

• Work together as a team with other members of the Pastoral Team providing 
support in times of absence where need. 
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Equal Opportunities  
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